
VIRGINIA DEFENSE FORCE

CSS 101: Movement Control



CSS 101 Purpose

Action: Discuss Virginia Defense Force (VDF) guard duties and 
responsibilities

Conditions: Interactive classroom

Standard: Be able to understand role of VDF sentry and 
accordingly perform guard duty detail

• *SILENCE CELLPHONES

• *50/10 TIMEKEEPER

• *SIGN IN FOR CREDIT

• *TESTABLE



Course 
Objectives

At the completion of this period of 
instruction, you should be familiar 
with the following:

➢ Explain interior and exterior 
guard duty

➢ Describe the proper actions of a 
VDF sentry performing guard duty 
duties



Interior & 

Exterior Guard 

Duty



❖Detailed by commanders 

of military installations 

to:

❖Protect property

❖Enforce specific 

military regulations 

❖Commander prescribes 

the composition/strength 

of the guard

Interior Guard



MAKE-UP OF INTERIOR 
GUARD

The elements of an interior 

guard are classified 

according to their purpose.

(FM 22-6, 3-2 fig 1)



MAKE-UP OF INTERIOR 
GUARD

❖Patrol with a reserve

❖ Motor transportation whenever possible

❖ Minimum of two soldiers

❖ Tour usually six to eight hours

❖ Maintains a reporting capability with the guardhouse

❖ Patrols relieve at a predesignated point

❖Fixed posts with a reserve

❖ Relief every two hours

❖ Reliefs not on post from the reserve

❖ Guards relieved at their post

❖ Posts generally covered on foot



MAKE-UP OF INTERIOR 
GUARD

❖MAIN GUARD
❖Patrol with a reserve

❖ Motor transportation whenever possible

❖ Minimum of two soldiers

❖ Tour usually six to eight hours

❖ Maintains a reporting capability with the guardhouse

❖ Patrols relieve at a predesignated point

❖Fixed posts with a reserve

❖ Relief every two hours

❖ Reliefs not on post from the reserve

❖ Guards relieved at their post

❖ Posts generally covered on foot



MAKE-UP OF INTERIOR 
GUARD

❖Special Guard:
❖Detailed when it is impractical to use members of the 

main guard to guard property or an area.
❖Special guards protect vehicles, buildings, equipment, 

supplies, and other property not protected by the main 
guard.

❖Park Guard:
❖ Are under the immediate control of their commanders. Neither the 

NCO or members of the guard absent themselves from the park 
unless so ordered.

❖Receive orders only from the CO, park commander (the OD and 
officers and NCOs of the guard when a part of the main guard), and 
the NCO of the park guard.



❖Not as formal

❖Exterior guards are:

❖Lookouts

❖Listening posts

❖Outposts

❖Designated patrols

Exterior Guard



❖ General Orders prescribed for interior guard may not be applicable or practicable.

❖ Composition not related to interior guard

❖ No commanders detailed for that specific role  

❖ Guards from small units 

❖ Under the control and supervision of the unit’s leader (chain of command)

❖ May include guards, listening posts, observation posts and patrols and aerial 

observers

❖ All exterior guards must have adequate communications

❖ Guards operate in pairs or larger groups; rotate watch and rest among themselves

Exterior Guard



TERMS AND DUTIES

1.Commanding Officer 6.  Relief Commander

2.Field Officer of the Day 7.  Guards

3.Officer of the Day 8.  Guard

4.Commander of the Guard 9.  Guardhouse

5.Sergeant of the Guard 10. Guard Post



Terms & Duties

Interior Guards consist of: 
 Commanding Officer -The officer commanding an 

installation, organization, unit, garrison, or bivouac.

• Details a Guard sufficient to provide for the security of 
personnel and property within his jurisdiction.

• Requires a vigilant and thorough performance of Guard 
Duty. Gives his orders, or has them given by his 
representative, to the Officer of the Day. Prescribes 
regulations and special orders for the guard.



Terms & Duties

Interior Guards consist of: 

• Field Officer of the Day- A field grade officer that is the 
commanding officer's personal representative for his tour of 
duty.

• Usual tour is 24 hrs.

• Assigned various duties pertaining to security of the 
command.

• Supervises the interior guard and closely parallels the 
duties of the officer of the day.

• Primary concern is to see that the guard performs its 
assigned tasks.



Terms & Duties

Interior Guards consist of: 
• Officer of the Day – An officer, acting directly under commanding officer 

or FOD, who is responsible on a given day for the execution of all orders 
of the commanding officer relating to guard duty or other duties as may 
be assigned.
• Responsible for the proper performance of the main guard and for 

other guards when directed.
• Tour is usually 24 hrs.
• Inspects the guard as he considers necessary; at least once between 

midnight and daylight.
• Takes his orders only from the commanding officer and FOD. During 

an emergency, when there is great danger, the senior officer present 
may give orders to the OD for the use of the guard.

• Responsible for the property of the guard.
• Keeps the guard informed of his location at all times.



Terms & Duties

Interior Guards consist of: 

• Commander of the Guard – The senior officer or NCO of 
the guard, next junior to the OD.
• Responsible for instruction, discipline and performance of the guard.

• Obeys the orders of the CO, FOD and OD.

• Reports any additional orders given to the guard.

• He ensures all members of the Guard are correctly instructed in their 
orders and duties and understand and correctly perform them.

• He inspects each relief as prescribed.

• He ensures Special orders are turned out at the proper time.

• He ensures all guards are relieved on time.

• Immediately inform the OD of any apprehensions.



Terms & Duties

Interior Guards consist of: 

• Sergeant of the Guard (one or more)
• Senior NCO of the guard.
• Responsible to the commander of the guard.
• Assumes the duties and responsibilities of the commander of the 

guard if no officer is so detailed.
• Supervises the enlisted members of the guard.
• Prepares duplicate lists of the guard, showing reliefs, posts and 

duties of each.
• Insures all reliefs are turned out at the proper time .
• Insures relief commanders understand their duties and carry them 

out properly.
• Notifies the commander of the guard of anything suspicious or 

unusual and of any apprehensions.



Terms & Duties

Interior Guards consist of: 

• Relief Commander – The next senior NCO of the guard.
• Receives and obeys orders only from the CO and the guard chain.

• Assigns members of his relief to posts. Are not changed except by the commander of the 
guard or higher.

• Makes duplicate lists of the relief, including himself, showing posts with members assigned.

• Instructs his relief as to orders and duties and ensures each guard understands them.

• Reports all violations and unusual concerns immediately.

• His post is the guardhouse.

• Makes sure no one enters the guardhouse without authority.

• Goes at once to any guard who calls for the commander of the relief.

• Notifies the sergeant of the guard who relieves him at the guardhouse or designates 
another NCO to do so.

• Responsible for turning out his relief promptly.

• He examines persons halted or detained by a guard. If he doubts their authority, he takes 
them to the sergeant of the guard or commander of the guard. 

• Persons apprehended by the commander of the relief or guards are taken at once to the 
commander of the guard.



Terms & Duties

Interior Guards consist of: 

• Guards
• Assigned to the relief by the sergeant of the guard and to posts by 

the commander of the relief.

• Are not changed to another relief without authority.

• Must memorize, understand and comply with general and special 
orders.

• The guard closest to the guardhouse is post no. one.



Terms & Duties

• Fixed Post System 
• Guards assigned duties at fixed posts, where the remain until relieved.

• Guard 
• A special unit responsible to the OD for the protection and security of an installation or area. The 

unit includes a commander of the guard, sergeant of the guard, commanders of the relief and 
guards. 

• An Individual responsible to keep watch over, protect, shield, defend, warn or any other duties 
prescribed by general or special orders. Often referred to as sentinel, sentry or lookout.

• Guard Post 
• An area for which a guard is responsible.

• Supernumerary 
• An extra member used as a replacement or to perform duties as prescribed.

• Guard House 
• A building, tent, or other location occupied by soldiers detailed for interior guard duty. The 

headquarters of the guard.



Post 
Inspections

• When an officer asks: “what 
are your orders?” The proper 
response is:

“Sir/Madam, my orders are of 
classes, general and special.”

• The guard then recites the 
general orders until stopped 
or all have been recited.

• The guard should be able to 
answer any questions 
pertaining to his special 
orders.



Challenge

❖ Challenge: Any process carried out by one unit or 
person with the object of ascertaining the friendly 
or hostile character or identity of another.

❖ Countersign: Consists of two words issued from 
the principle HQ of a command.



Challenge



Challenging One Person 
of Group

❖ Guard positions so he can control situation

❖ Guard commands “HALT” loud and distinctly, giving himself sufficient distance 
to react. 

❖ When the subject has halted the guard asks: 

“WHO IS THERE?”  

❖ The guard may advance to a better position.

❖After the subject gives identity the guard directs the subject to: 

“ADVANCE TO BE RECOGNIZED.” 

❖ The guard addresses the subject using the same ID given to insure only that 

subject advances.



Challenging One Person 
of Group, cont’d

❖Halt the subject again when close enough to be 
recognized

❖Others with the challenged subject must be identified 
in one of two ways as prescribed by the commander

❖ Guard permits only one subject at a time to approach 
for identification

❖ Answer “friend” is an acceptable answer when an 

inspecting officer or patrol do not wish to reveal their 
official capacity



Challenging One Person 
of Group, cont’d

❖There may be one countersign used in friendly areas 
and one used in hostile areas.

•

❖ Guard must be extremely cautious about revealing 

elements of the countersign  

❖ NEVER use the words unless unidentified subject 
exposes himself and comes forward to be identified.

Parole Word: Secret word imparted only to members of 
the guard.



Parole Word

• A secret word imparted only to members of the 
guard.

• Is used by persons authorized to inspect the guard. 
Used as a check on the countersign.
• When an inspecting officer gives the guard the parole 

word the guard gives the inspecting officer the 
countersign.
• The guard does not use the password at any other time.



Roadblocks



Purpose of a Roadblock

• Established in conjunction 
with an access control 
checkpoint to limit traffic and 
personnel

• Blocking roads at 
Apple Blossom, 
Uncle Billy’s 

• Allow only residents, 
vendors, emergency 
vehicles or 
completely blocked



Purpose of a Roadblock

• Established to block a 
roadway or access to 
an area due to a 
disaster 
• Flooded or damaged 

roads

• I-64 Lane reversal



Roadblock Essentials

• General and Special 
Orders

• Rules of 
Interaction/Engagem
ent

• Staffing

• Communications

• Location in relation 
to affected area

• Equipment Needs

• SAFETY!



Equipment Needs

• Signage

• Barriers

• Traffic Vests

• Lights

• Flares

• Personal Support Items
• Poncho

• Cold weather gear

• Relief Items



Location

• Adequate Sight 
Distance

• Adequate notification of 
closure

• Lighting

• Distractions

• Hazards



What hazards may come with 
roadblocks in such roadway 

segments?



Under Vehicle Inspection

• Consists of imaging systems 
mounted on a roadway and used at 
facility access points, particularly 
at secure facilities. An 

• Under-vehicle inspection system is 
used to detect threats—such as 
bombs—that are hidden underneath 
vehicles. 

• Cameras capture images of the 
undercarriage of the vehicle for 
manual or automated visual 
inspection by security personnel or 
systems.



Hand Wand Detection

• Magnetometer is a device that 
measures magnetism—the 
direction, strength, or relative 
change of a magnetic field at a 
particular location.
• Series of aircraft hijackings led the 

United States to adopt metal 
detector technology

• Many industrial and civil engineering 
advances in the field



Safety and Awareness

• Take Care of 
Yourself

Be Professional!

• Maintain Situational 
Awareness

• Understand how you 
fit into the overall    
operation
• Be Professional!

• Watch the Weather

• Pay attention to 
Crowds and Vehicles

• Monitor and Report

Be Professional!



Documentation of Actions and 
Observations



Report Writing Purpose

• To ensure the accurate documentation of incidents 

• Timely documentation and forwarding to 
appropriate command



Incident Report compiled on:

• Any incident that involves an accident or injury

• Any incident regarding a suspicious situation

• Any incident to document information for later 
reference



Procedure

• Call for rescue and/or assist injured

• Secure a possible crime scene

• Conduct a preliminary investigation

• Identify all parties involved

• Record all available information

• Notify NCOIC for assistance



Recording Available Information

• Names (First, Middle, 
Last, Nick Names)

• Addresses (Home and 
Work)

• Telephone numbers 
(Home, Cell, Work)

• Descriptions of 
Individuals

• Vehicles
• Description

• License number

• Make and Model

• Insurance Information

• Damage if relevant

• Direction of travel

• Drivers and Owners



File a Complete and Accurate 
Report

• Who was involved

• What happened

• When the incident 
occurred

• How the incident 
occurred

• Why the incident 
occurred

• Where the incident 
occurred

• Action taken

• Chronological

• Legible

• Correct spelling

• Factual vs. Opinion

• May be used in court



Filing Reports

• VDF personnel contacts NCOIC

• NCOIC ensures legibility and completeness

• NCOIC signs bottom

• NCOIC forwards report to 1SG

• 1SG files a copy of the report with the morning 
report









File Your Report

• Based on what just happened, file your Incident 
Report with your Squad Leader

• Use Identification documents on the next slide

• You have 10 minutes to turn in your incident report



Stanley, Jr. 
James Ellis

Yarborough,

Rosalie Cavallo

12244 Jones Street
Hurt, Va 23454



Exchange Reports!
• You are the NCOIC.

• Review the incident report.

• Is it complete and accurate?

• Is it legible?

• Will you sign off on it as being 
acceptable for submitting up the 
chain? 

• Make notes on suggested 
improvements.

• Print and sign YOUR name on the 
bottom line!



Questions?


